Sample Lesson Plan (also called a “windowpane”)

From “Filling Your Extension Toolbox” course for county agents
Day One

	Objective:  Create conducive learning environment

	Time
	Topic
	Activity
	Materials
	Facilitator/Presenter

	1:00-1:15
	Welcome
Course Objectives
Rules of the Day
	
	Flipchart of Rules
	Rich 

	1:15-2:00
	Get Acquainted
	Sandwich board exercise and activity debrief
	Flipchart paper for each participant, markers, tape
	Lisa

	Objective:  Identify time wasters and time management techniques

	2:00 – 2:30
	Time Management
	Interactive mini-lecture and self-assessment
	Self assessment handout, PowerPoint
	Allisen

	2:30-2:45 Break

	Objective:  Develop short, intermediate, and long-term goals for work and personal lives.

	2:45 – 3:30
	Goal Setting
	Interactive mini lecture, goal setting exercise (individual, then pair-share)
	Goal setting worksheet, PowerPoint
	Karen

	Objective:  Experience problem-solving and decision-making in teams

	3:30-4:30
	Team Building

(include break before getting started)
	Move outside if weather permits.  Team building activities and debrief
	Props
	JJ Pitmann

	4:30 – 4:45
	Assignment of Group Presentations
	Explanation, examples, Q & A
	Handouts of sample presentations
	Lisa and Rich

	4:45 – 5:00
	Day’s Wrap-up
	Group Reflection
	Flipchart, if needed
	Allisen and Karen


