How to Create an IPOW




How to Create an IPOW

e Step 1: Log into AIMS

Step 2: Click Create/Edit

Step 3: Select Program Name

Step 4: Select Goal #

Step 5: Complete Create/Edit Plan of Work page
Step 6: Click Submit

e Step 7: Repeat Steps 3-6 for every program and goal
Step 8: When IPOW is complete, click Send Email
Step 9: To begin reporting click View & Report
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How to Create an IPOW

* Click Create/Edit

WELCOME TO THE AIMS HOME PAGE

John Doe

For self guided AIMS tutonals, select AIMS Halp
For halp nesded via amail, select Contact User Support

|  Program Calendar | | UseriDAccess |
. Data Central:- Program Results.-
View & Report Time/Effort Reports POW/IPOW Results Reports

AIMS Home Contact User Support AIMS Help

- _Select Extension Program
Create/ Edit Plan Of Work for John Doe (Org 1202) Back

If this Plan of Work ( for the year ) is complete & ready for supervisor review, select Send Email {In Demo, email goes only to yourself)
IPOW can be changed UNTIL it is submitted to supervisor.
Create an IPOW for an Other Program

Praview Plan of Work FY 2008 {10/1/08 - %30/09)  FY 2008 (10/1/07 - 9/30/08)

Extension Programs

Program MName{Geal) Days Delete

4-H Youth Deualopn

(U Agricultural & Food Biosecurity
Agricultural Systems




How to Create an IPOW

o Select Goal #

View/ Select Program Goals for John Doe
Agricultural & Food Biosecunty  Back  Printer-Detail

Goal# Impke animal biosecunty and reduce nisk of disease threat in poultry and Ivestock operations. Specialist Contact: Tom Troxel (Livestock) tiroxel@uaex edu Frank
bs (Poultry) fjones@uark edu

Obj#1 Improve fam biosecunity through education to prevent diseases

Obj#2 To determine flock or herd health status. Specialist Contact: Dustan Clark fdclark@uark edu
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e Enter Days for Goal

Name: | Doe, John | Cannct change this fisld.
Location: |O1‘ﬁce of Program & Staff Deve | Cannot change this field.
Frogram: |Agricultural & Food Biosecurity Cannot changs.
—Gﬂi:% 1# |mprove animal biosecurity and reduce risk of d
< | otaff Days for Goal To Delete an objective from this IPOW. put a 0 in Audience #

m yoarprieT

1) Enter the total Staff Days you plan to work in this goal.

2) Select the relevant ohjective(s).

3) Enter the total projected # yvou hope to reach for this objective.

4) Select the audience type(s).

5) Select all relevant curriculum & methods (choices/items).

6) Select the SUBMIT hutton at the bottom of the screen, when you have completed the plan for the entire goal.
For selecting multiple items, hold down the CTRL key and click the left mouse button.
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How to Create an IPOW

For each objective needed.:
* Enter your PROJECTED Audience #

o Direct Contact estimate for the year

e Select Projected Audience Type

Obj#1 Youth and adults will acquire life skills associated with volunteerism and volunteer risk management through
participation in educational programs conducted at the local, county, district, state, and national level. Specialist Contact:

rojected Audience Number:

Projected Audience Type:
4-H Members

4-H Parents
4-HVolunteers

4-H Y outh Participants
Non-4-H Adults
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« Select the following;

o Months
o Direct Methods
o Curriculum

Direct Methods

Education Class

One-on-One Intervention
Other. 4-H Enrichment Program
Other. Camp

Other. Field Days

Curriculum

4-H Volunteer Core Competencies "Getting the Most Out of the 4-H Experience” [
4-H Volunteer Core Competencies "This is 4-H" g
Arkansas 4-H Volunteer Leader Series Fact Sheets |
Youth Protection Policy and Guidelines I~ |
Youth-Adult Partnerships - A Training Manual -

|-\I\'II

mm
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Months
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» Select Indirect Methods
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e Click Send Email when IPOW is completed

Create/ Edit Plan Of Work for Jg N 1202) Back

If this Plan of Work ( for the year ) is complete & ready for supervisor review, selecty\ Send Email
IPOW can be changed UNTIL it is submitted to supervisor.

Create an IPOW for an Other Program

Preview Plan of Work FY 2009 (10/1/08 - 9/30/09)  FY 2008 {10/1/07 - 9/30/08)

Extension Programs

Program MName{Goal) Days Delete

4-H Youth Development




A Finished IPOW

 An IPOW may be reported to before the supervisor
approves it

View Plan of Work Files for  John Dee  (ORGHN 1202

ftems are sored by fiscalyear

General Program Report (Programs outside IPOW) View Plan Of Work Files FY2008
IPOVY Summary Approval FY 2009 {10/1/08 - 9/730/03) FY 2008 {10/1/07 - 9/30/08)
PILOTDATA

Total IPOW Records =5

Reporting 5taff days
FY E;r;e:r:‘ Event Eizie[}an :?:ﬁ:::ﬁ Impact Goal’ Programs Plan Report
2009 General Evemt  Baseline Outcome Impact = 1 Agncultural & Food Biosecunty 1 0.00
2009 General Evemt  Baseline Outcome Impact = 2 Agncultural & Food Biosecunty 1 0.00
2009 General Evemt  Baseline Outcome Impact = 3 Agncultural & Food Biosecunty 1 0.00
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