
How to Create an IPOW 



2 

How to Create an IPOW 
• Step 1: Log into AIMS 
• Step 2: Click Create/Edit 
• Step 3: Select Program Name 
• Step 4: Select Goal # 
• Step 5: Complete Create/Edit Plan of Work page 
• Step 6: Click Submit 
• Step 7: Repeat Steps 3-6 for every program and goal 

• Step 8: When IPOW is complete, click Send Email
 
• Step 9: To begin reporting click View & Report 
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How to Create an IPOW
	
• Click Create/Edit 

• Select Extension Program
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How to Create an IPOW
	

• Select Goal # 
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How to Create an IPOW
	

• Enter Days for Goal 
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How to Create an IPOW 

For each objective needed: 
• Enter your PROJECTED Audience #
 
▫ Direct Contact estimate for the year 

• Select Projected Audience Type 



7 

How to Create an IPOW
	
• Select the following; 
▫ Months 
▫ Direct Methods 
▫ Curriculum 
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How to Create an IPOW
	

• Select Indirect Methods 



9 

How to Create an IPOW 

• Click Send Email when IPOW is completed
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A Finished IPOW 
•	 An IPOW may be reported to before the supervisor 

approves it 
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