
Requesting a New Group 

There are two types of groups – Public and Restricted.  Although most groups you join will be public, some groups will 
be invitation-only, such as screening committee groups. 

Public Groups are those that have no requirements for membership, while Restricted Groups will have stipulations on 
their memberships and require approval. 

The Request a new group is an option you will see when exploring the Group Index. This is where you can enter 
information on a group that you wish created for your use.    

 

Complete the information in the Request a New Group screen (shown below).  Once you’ve finished with your entries, 
select “Submit Request.”  The request will be reviewed and approved or amended.  To speed the process, please e-mail 
Ash Dutta Chowdhury at sduttachowdhury@uaex.edu to let him know there is a group request pending.  You will be 
notified once that process is complete. 
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