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 Computer Specialist
· What version of Blue Ribbon Youth Enrollment is your county using?  



Open Blue Ribbon, select Help, select About.



Every county should be using Blue Ribbon Youth 




Enrollment, Version 2.5. 



File Dates = Winyouth.exe: November 22, 2004 3:41pm



Select the down arrow and note:




Y237r.dll July 11. 2005




Y237s.dll July 8, 2005
· What method does your county use to Backup the Blue Ribbon Youth Enrollment files?  A simple and quick backup file was sent on October 26, 2005 to all counties. The backup file was not mandatory but was requested.   Use whatever backup method that works for you but make sure you backup often. 
· It is imperative that all updates are performed immediately upon receiving them from the State Office.  Several counties did not install the last update and “fix” and their files could not be imported into the State Blue Ribbon program until the update and ”fix” was performed.     
· The Blue Ribbon Youth Enrollment User’s Guide contains helpful information.  The guide is an excellent resource for definitions, explanations and general assistance when needed.  Another resource is Help from the menu bar in the Blue Ribbon Youth Enrollment program.
· In the Club Code screen, ONLY enter 4-H Community Clubs.  If Special Interest, School Enrichment clubs, etc. are entered in the Club Codes screen and entered again in the Group Youth Enrollment screen, they will be counted twice on the ES-237.
· 
It is recommended that a club be created for Members-At-Large and select “Not A Youth Group Unit" as the Delivery Mode.  From the Member/Leader screen select "Others" as the category.  The members-at-large will NOT be counted on the ES237 report.   
· All duplicates should be counted in Group Youth Enrollment and Group Volunteers. 


-
Duplicates are used to record the difference between the 



number of contacts made and the 
actual number of program 



participants.



-
Example 1: If a member already exists in the Member/Leader 



screen, that member must be entered as a duplicate in the 



Group Youth 
Enrollment screen.  In the example below there 



is one 
unit, nine males and six females.  Of the nine males, 



one of the males is a 4-H member already in the 





member/leader screen.  That one member is counted as 



a duplicate. 
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-
Duplicates are not counted in the Residence, Grade or 




Ethnic/Race screens.



-
Example 2:  If the same project or activity was presented to 



three separate classes and the participants were not 




members of a 4-H club and were not students in the other two 


classes, there are three units and no duplicates counted.
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-
Example 3: If a different activity or project was presented to 



the same three classes, then the units and participants are 



counted as duplicates.
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-
Duplicates are not counted in the Residence, Grade or 




Ethnic/Race screens.



-
In Group Youth Enrollment, when Other is selected as Type, 



the enrollment is counted on the ES-237 youth participation 



section of the report but not counted for a specific curriculum 


participation.  There is no code to enter when Other is 




selected as Type.

-
If a leader already exists in the Member/Leader screen, 


that leader (adult or youth) must be entered as a 



duplicate in the Group Volunteer screen.   
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· In the example above, Dinnan is the agent, Knapp is the Leader and Jones is the teacher.  Dinnan and Jones are not in the Member/Leader screen.  But Knapp is a leader who already exists in the Member/Leader screen.  Knapp is counted as a duplicate. 
· If an agent, teacher or program assistance has previously conducted/participated in a project or activity, they are counted as duplicates.
· The Training Log should reflect all training conducted during the year.  This includes leader training sessions, workshops or seminars.
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· 
Print and review the ES-237 report often.  Find and correct problems 

immediately.  First, determine if the problem is in the 




Member/Leader data or in the Group Data.  
· Select ES237, select ES-237 Statistical Report option.
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From the Select Report Parameters screen, note the Testing Report section. 

· The screen is always defaulted to Combined Processing – Final Report.   

· Select Test-Member/Leader File Data.

· Select Preview.  

· The report is displayed with data from the Member/Leader screen only.   Does the report balance? 

· Close the report and you are returned to the Select Report Parameters screen. 

· Select Test-Group Data.

· Select Preview.  

· The report is displayed with data from the Group Youth Enrollments and Group Volunteers screens only.   Does the report balance? 

· If the problems exist in the Member/Leader screen, it can be filtered down to which club have the problems.
· From the Select Report Parameters screen, note the Group By section. 

· The screen is always defaulted to Complete File.

· Select Club Code Range. 

· From the Testing Report section, select Test-Member/Leader File Data.

· Select Preview.  

· From the Enter Club Range screen, enter the Beginning Club code (e.g., 100) and Ending Club number (e.g., 100).
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· The report is displayed with data from the Member/Leader screen and Club Code 100 only.   Does the report balance? 

· If the report balances, then repeat the above steps for Group By and enter a different Club Code number.   

· Continue the above steps until the report with the problem is found.
· Return to the Member/Leader screen, find the Club Code with the problems and make the necessary corrections. 

· Changing the BDE path



When switching from one data folder to a different folder it maybe 


necessary to change the BDE path to avoid the error message or 


similar message, “EDBEngine Error 11010:  Table does not exist.  File or directory does 


not exist.   File: C:\Program Files\Youth Enrollment\Youth 2I.DB”.  

Follow the steps below to change the BDE path:

 


1.
From Start, select Programs.




2.
Select Youth Enrollment.




3.
Select BDEAdmin.




4.
From the BDE Adminstrator screen, select Databases.




5.
Below Databases, select WinYouth.




6.
From the right side, note the Definition tab.




7.
Below Definition, note Type.




8.
From Type, note Path.




9.
Path should be C:\Program Files\Youth 






Enrollment\Data.




10.
Left click at the end of the path statement.




11.
Select the bar with the three dots.




12.
From the Select Directory screen, locate the correct 




folder (Data0405 or whatever folder you need to 





access) and double click.




13.
Select OK.




14.
From the upper left select Object.




15.
Select Apply.



16.
From the Confirm screen, select OK.
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17. Exit the BDE Administrator screen. 

18. Blue Ribbon Youth Enrollment program should open error free. 
Reminder:  
All Tip Sheets and other Blue Ribbon information can be found at 


the following 
link:  http://www.uaex.edu/depts/InfoTech/blueribbon/default.asp
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